The Society of Rehabilitation and Crime Prevention, Hong Kong 
Employment Development Service EDU/EEU
Service Quality Standards (10)
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The Society of Rehabilitation and Crime Prevention, Hong Kong


Employment Development Unit (EDU) / Employment Enhancement Unit (EEU)
Case Referral Form
	Referrer    ：

Organisation：
	
	Recipient   ：
	Mr. Szeto
The Society of Rehabilitation and Crime Prevention, Hong Kong

	Tel. / Fax.   ：
	
	Tel. / Fax.   ：
	21856262 / 35807707

	Email      ：
	
	Email      ：
	edu@sracp.org.hk

	Date       ：
	
	
	


Client's Name：_____________________________  Gender：_____
HKID no.：_______________ 
Date of Birth：____________  Education：__________  Mobile：___________ Tel.：_____________ 
Address：__________________________________________________________________________

Criminal Record：
Case : ___________ Sentence : _________ Most recent date of Release：_________
Drug Use：
□ Never    □ Quit for____ year(s)___month(s)    □ Taking Methadone
   □ Active
Comprehensive Social Security Assistance (CSSA)：□ Never Received  
□ Applying
□ Receiving
Health：
□ Good  □ Regular Medication  □ Regular Medical Checkup
□ Others：________________

Employment Status：
□ Casual Work
 □ Unemployed (Duration：______year(s)______month(s))
Work Experience：____________________________________________________________________

Preferred Job Position：_____________________  Expected Salary：$__________(Month／Day／Hour)

Remarks：___________________________________________________________________________

Case Referral Form - Reply Slip
	Sender         ：

Organisation    ：
	The Society of Rehabilitation and Crime Prevention, Hong Kong
	Recipient   ：
	

	Tel. / Fax.      ：
	21856262 / 35807707
	Tel. / Fax.   ：
	

	Email         ：
	edu@sracp.org.hk
	Email      ：
	

	Date          ：
	
	
	


Our Unit has received the Case Referral Form of Mr. / Ms. ________________. The follow-up period has ended        (Date: ＿＿＿＿＿ ) and the result is as follows：

□
Our Unit has arranged interview(s) for the client, and the client has attended the interview(s) 
(Date:  ________________ ). Our Unit has provided the following services：

1. Information on Training Course(s)：____________________________________________________

2. Job Referral：_______________________________________________________________________

3. Open Employment：□ Successful      Job Type：______________________________________

□ Unsuccessful     Reason：_______________________________________
□  Our Unit has arranged interview(s) for the client (Date: _______________ ), however, the client did not show up.

□  Our Unit was unable to reach the applicant within 7 working days; may the referrer notify the applicant on our behalf. If the referrer is unable to reach the applicant within 7 working days, the concerned application will be regarded as withdrawn.

Remarks：__________________________________________________________________________________
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